Online Employer 1* Time Employee Login

When you enter Amcheck you will click on the Employee Login Tab, then click Employee Self Service

Login.

1. Click on Create an account now.
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2. Enter Last Name and last 4-digits of your Social Security number.

3. Enter the Access Code provided by your Payroll Administrator.
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4. Create a Login (If you are setting up a new account because of the Amcheck change
you will not be able to use the same login but you can use the same
password)

5. Create a Password

6. Confirm the Password created

7. Enter Email Address
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Last Name
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Last 4-digits of SS #

| | 49784909 (if your first
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49784910 (if your name
starts between K-2)
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Create Your User Profile
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Password Requirements

8. Enter the Login you created

9. Click onSignIn
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Password Assistance

10. Enter the Password you created

11. Click on Sign In

Emter your Online Employer Password
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12. Select your Image Category

Select your Online Employer Enhanced Credentials
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13. Choose a Personal Image and Phrase

Zelect your Online Employer Enhanced Credentlals
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14. Select and Answer Challenge Questions

Salact your Online Emiploy ar Enhanced Credentlals
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15. Verify Account Information

Bclecct your Online Empleoycr Enhanced Credentlala
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16. Review Enrollment Data

§:E your EHHM EPIWH EI‘IEI I'Im Eﬁenﬁﬁ

aE B R T sy e B S 0 orien Epepw i IS et T gt 8 sl B o e SMemaies. P tally v

Al il g g it i il B i’ . i, it PO il b i DOt Wit e Wittt s el e

‘I-- .‘:-' "‘1!"“{ rt-"l'-:I' :-l‘ll-."“*i:! ; 4 |‘¢+ l'l'!ll:l"-"' '-ll B af w0 Le oE It ore®s i Seelly It Seuey Begaiee

s P U o s e Pl Bl Pliceaml T g el Bl

* Step 1 Crests your Ondine Employer Eskanced Credentials Setvet Qoevbon
« Btep 3 Werify yoor Arcownt Information

= Ebmp A T e

e Ll P [ e

serteanl lmage

FEMIERME FRETLIE. WIS =g yEnierg

Fuenm b e b
Queatiza 10 In whigh city sy wour lpther bom™

L T T .

Quqi‘hln at WhIT ek b ThE Adomb af your Rt patT

Eharky

Olusatian 3 Gkt is the some sbodurmaint mamarable childhasd Babosbiar s arasioes”
Helgn

A

Review Enrollment
Data

WEEIWET = T 0 hy fops ey sl ueg TSRS W By e e T

Tom

Quabtian 30 what i vhe laan aema of your mise mamonable chilehess aaighbar®
LOL T

Accmunt Information
® it Duling Empleyar pavianit <l ba resat,

Brasl pimaznsgotivaclosm

Would you ks to reghiter Uis compyter?
Evag, | plan 3o uning this camputarte accass Onling Empleyerin tha foturs

Device Registration

Cika, thiz o & pubiic computar or gnm ! 20 not plan 2o uting t sccars Onlng Emplayerin the futurs

17. Submit Process

Enrollment Confirmation

18. Click on Continue on to Online Employer
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19. Enter your Login

Online Employer
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20. Confirm Personal Image and Phrase

21. Enter Password

22. Click on Sign In
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23. Click on the Product Option (the option will be highlighted in gray).

24. Click on Name of Company
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You can use “My Profile” to change your password, name, email address, image, phrase, secret
questions and answers.

If you have trouble with these instructions, please contact Arion Care Solutions’ Payroll
Manager, Bev Hepner, at (480) 294-5174
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